
Your Name

Address Line 1



         Email address



Home Phone 

Address Line 2



     (name@server.com)

(parent work)
Message Phone 

City, State  Zip Code










      EDUCATION

20xx-20xx
Degree obtained, school name

20xx-20xx
most recent science course, grade, what learned, what liked

20xx-20xx
next most recent science course, grade, what learned, what liked

WORK HISTORY

19xx-19xx
Position, Name of Company   Using action words to maximize the impact, describe your current or most recent job responsibilities. Be concise; remove all unnecessary words & phrases. Include the specific results of your actions or decisions to demonstrate your contribution.

20xx-20xx
Position, Name of Company

In the same manner as above, describe your previous job.

20xx-20xx
Position, Name of Company

In the same manner as above, describe your third most recent job.

VOLUNTEER SERVICE

Summarize your background and most valuable attributes. Using concrete examples, explain to potential employers precisely what you will be able to do for them.  Describe your unique gifts and strengths.  Include community, home (chores) and church service here.

INTERESTS & ACTIVITIES  (Computer Skills)

List only those interests and activities that you regularly participate in.

Include only those activities most employers will view positively.  (Sports)

List software applications, operating systems, and pertinent hardware information.

Include years of experience, or describe your level of knowledge.

AWARDS RECEIVED

Briefly name or describe your awards.  Include the year you obtained each award.

Student of the month / year, sports, 4H, state science fair

REFERENCES

Father's Name*, place of employment, interests.

Mother's Name, place of employment, interests.

(* Include step parents, individuals who are in the community)

The above is to be typed / word-processed and turned in with the study skills packet 

(resume, master schedule, stressors / tension releasers, multiple intelligence assessment)


